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Register at T.H.Lee Co., Ltd website (**You need to have an email account) 

Step 1: Click on School Ordering System 

 

 

 

Step 2: When you have entered this page, click on Register 
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Step 3: Fill in the information, then click Register now 

   

 

 

Step 4: When you have registered, activiate your account through your email 

 

 

 

You must 

fill in these 

blanks 

Accept the Terms of 

Service and enter 

the correct verify code 

 

Then register 

 

Verift Code 
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Step 5: To activiate your account, open the email titiled ”T.H.Lee Book Co., Ltd. web autosend 

system” and click on the link.  

 
 

Step 5: You will login the system automatically if you click the link. Registered email 

address and password are required if you want to login the system again later on.  
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New Order 

Step 1: Click on New Order 

 

 

Step 2: Please enter student number and password according to 7-11 payment notice 

or school circular. 

 

 

 

 

Please refer to the 

student number and 

password on the 7-11 

payment notice or 

school circular  
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Step 3: Please check to ensure the information of the student is correct. Choose the 

number of book you want to purchase. (circuled in blue) 

Modify your contact number on the top left corner (circled in red) if you 

need to.  

Click Next Step when you are done.   

 

 

Step 4: If you want to purchase books that should have been bought by old students or 

other items, please indicate on this page. Click Next Step when you are done.   
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Step 5: Please check and confirm your order list.  

 

 

Step 6: Click Confirm when you have checked the order list.  
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When you have confirmed the order list, you will receive a copy of the order list through your 

registered email. If 7-11 payment system is available for your school, please write down the 

total amount on the payment notice (circled in blue), and pay for the books in 7-11 convienent 

stores. Please confirm payment in your account before the payment deadline. The payment 

receipt is needed when you collect the books. You can also save a copy of the order list to the 

computer or print it out. (circled in red) 

 

7-11 Payment Notice 
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Confirm Payment (Only for schools adopting 7-11 payment system) 

Step 1: Click on Confirm Payment 

 

Step 2: Choose your order list 

 

Step 3: Fill in the information according to the instructions 
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When the system has confirmed your payment, you can collect your books with the 7-11 

payment receipt on the book collection day.  

 

If you did not the exact amount, the payment would not be confirmed by the system. 

In this case, please bring along with your 7-11 payment receipt and contact our staff 

on the book collection day.  

 
 

 

 

Thank you for using our online book purchase service!  

 


